International Boundary and Water Commission
United States and Mexico
United States Section

| JOB OPPORTUNITY ANNOUNCEMENT

Position: Supervisory Contract Specialist, GG-1102-13

Announcement Number: 07-07 Salary Range: $75,414 — 98,041
Issue Date: 2/7/07 Closing Date: 3/7/07

Area of Consideration: Government-wide (refer to Section 3 below regarding who
may apply)

|[Section 1. POSITION BACKGROUND

Organization: Administration Department Location: El Paso, Texas
Acquisition Division

FLSA: Exempt Position Potential: GG-13
Full Time: Yes Bargaining Unit: Excluded
Drug Testing: Yes Supervisory: Yes

Type of Appointment: Permanent

Position Duties. The incumbent serves as the Chief of the Acquisition Division responsible for
the administration comprehensive contracting and acquisition programs of United States
Section, International Boundary and Water Commission (USIBWC). Programs include the
procurement of equipment, supplies, materials, services, architect-engineer services, and
construction using formal advertising and negotiation procedures; small purchase procedures;
and other methods and procedures as necessary. Oversees the administration and close-out of
contracts and the interagency and intergovernmental acquisition programs. Supervises division
staff consisting of contract specialists, purchasing agents, and procurement clerical personnel.
Serves as small disadvantaged business advisor, ombudsman, and agency competition
advocate; and serves as IDEAS-PD system administrator. Performs managerial duties such as
plans and organizes work; assigns and reviews work; direct human resources management
duties; and applies internal controls. Performs contracting duties to assure procurement
transactions support the domestic and international missions of the USIBWC. Performs other
duties as assigned.

Physical Effort: The work is typically sedentary, involving light physical exertion with
occasional periods of standing and walking to and from other offices within the headquarters
facility. Regular overnight travel to meetings and field offices is a requirement of the position.
Visits to field sites require moderate physical exertion (e.g. traveling over uneven terrain,
working at an active construction site, and being in close proximity to untreated wastewater
containing pathogenic organisms and viruses).




Working Conditions: Work is typically performed in an office setting, which has adequate
lighting, heating, and ventilation; no special safety precautions typically are required. Visits to
field offices requires observation of safety practices common to each site.

|Section 2. AGENCY INFORMATION

The USIBWC. The United States Section of the International Boundary and Water Commission
United States and Mexico (USIBWC), is an international agency categorized as an independent
bilateral organization within the federal government. There are various field offices located
along the boundary with the headquarters office in El Paso, Texas. The USIBWC is responsible
for providing environmentally-sensitive, timely and fiscally-responsible boundary and water
issues along the United States and Mexico border region while sustaining an atmosphere of
binational cooperation and by being responsive to public concerns. You can obtain detailed
information about the USIBWC by visiting our website: http://www.ibwc.state.gov.

|Section 3. WHO MAY APPLY

Applications will be accepted from current status United States Section, International Boundary
and Water Commission (USIBWC) employees; status transfer eligible from other federal
agencies; and reinstatement eligible. Usually to have status, an individual must be currently
employed in a permanent (career or career conditional) position, or have been employed in a
permanent federal service position and be entitled to reinstatement. All qualification, legal, and
regulatory requirements must be met as of the closing date of this announcement.

|Section 4. QUALIFICATION REQUIREMENTS

Evaluation of Qualifications. If you meet basic eligibility requirements, your application will be
subject to further evaluation to determine the degree that you possess the necessary
knowledge, skills, abilities, and other characteristics needed to perform the duties of the
position.

Educational and Specialized Experience Requirements:

GG 13 — One year of specialized experience at least at the grade 12 level and the basic
requirement below.

Basic Requirements for GS-13 and Above

A. Completion of all mandatory training prescribed by the head of the agency for
progression to GS-13 or higher level contracting positions, including at least 4-years
experience in contracting. At least 1 year of that experience must have been specialized
experience at or equivalent to work at the next lower level of the position, and must have
provided the knowledge, skills, and abilities to successfully perform the work of the position,
and

B. 4-year course of study leading to a bachelor's degree, that included or was
supplemented by at least 24 semester hours in any combination of the following fields:
accounting, business, finance, law, contracts, purchasing, economics, industrial
management, marketing, quantitative methods, or organization and management.



C. Exceptions: Employees in GS-1102 positions will be considered to have met the
standard for positions they occupy on January 1, 2000. This also applies to positions at the
same grade in the same agency or other agencies if the specialized experience
requirements are met. However, they will have to meet the basic requirements and
specialized experience requirements in order to qualify for promotion to a higher grade,
unless granted a waiver under Paragraph D.

D. Waiver: When filling a specific vacant position, the senior procurement executive of the
selecting agency, at his or her discretion, may waive any or all of the requirements of
Paragraphs A and B above if the senior procurement executive certifies that the applicant
possesses significant potential for advancement to levels of greater responsibility and
authority, based on demonstrated analytical and decision making capabilities, job
performance, and qualifying experience. With respect to each waiver granted under this
Paragraph D, the senior procurement executive must document for the record the basis of
the waiver. If an individual is placed in a position in an agency on the basis of a waiver, the
agency may later reassign that individual to another position at the same grade within that
agency without additional waiver action.

Specialized Experience: Experience that equipped the applicant with the particular knowledge,
skills, and abilities to perform successfully the duties of the position, and that is typically in or
related to the work of the position to be filled. To be creditable, specialized experience must
have been equivalent to at least the next lower grade level in the normal line of progression for
the occupation in the organization.

Applicants must submit a copy of their college transcript(s) or a list of college courses
that includes hours and grades.

Evaluation Factors:

You are required to respond to the evaluation factors listed below. On separate sheets of
paper, (A) fully describe your experience in working with the element; (B) describe where and
how you obtained your education/training in the element; and (C) describe the most complex
issues with which you have dealt.

1. Expert knowledge of federal acquisition processes, laws, and regulations in order to
administer an acquisition program that encompasses simplified acquisitions; contracts for
supplies, services, construction, or architect-engineering requirements; and interagency
agreements. Knowledge of SBA socio-economic programs.

2. Superior skills in leadership and human relations, consensus building, negotiation, problem
resolution, and conflict resolution.

3. Ability to supervise and oversee the execution of acquisition actions by subordinate
personnel from acquisition planning through contract closeout.

4. Advanced skill in interpersonal communication (both written and oral), in order to provide
guidance to management personnel, stakeholders, and subordinates.



|Section 5. APPLICATION PROCEDURES

General Application Information. It is your responsibility to ensure the accuracy and
completeness of your application. An incomplete application or one that is not completed in
accordance with instructions found in this JOA will subject you to being found ineligible. It is the
practice of the Human Resources Office not to contact an applicant for further information,
documentation, or required materials. Do not submit letters of recommendation, training
records, position descriptions, copies of awards, etc., unless they relate directly to the job for
which applying. An individual concerned in examining an applicant for, or to a position in the
agency may not receive or consider a recommendation of the applicant by a Senator or
Representative, except as to the character or residence of the applicant. All material that you
submit in response to this JOA will become part of the Promotion and Internal Placement
Program files and will not be returned; therefore, be sure to make copies of your application
material before submission. The USIBWC does not maintain an applicant supply file. The use
of government property, the USIBWC internal mail distribution, or government franked
envelopes to apply for a federal position is prohibited and subject to fines as prescribed by law.

Obtaining application forms. You may obtain forms needed to apply under this JOA by
downloading them from the USIBWC's website at:http://www.usibwc.state.gov
http://www.ibwc.state.gov or by calling the Human Resources Office at 1-800-262-8857 ext.
4727 or 915-832-4727 to have the forms mailed or faxed to you. Due to heightened security
measures, you should not request application forms in person at a USIBWC facility.

Submitting application forms. It is highly recommended that you mail your application to the
following address:

usiBwWC
Human Resources Office
4171 North Mesa, Building C, Suite 100
El Paso, Texas 79902

If mailed, your application must be postmarked by the closing date noted in this JOA.
Applications submitted “online” (through the internet) or faxed are not accepted. Due to
heightened security measures, the hand-delivery of applications to the USIBWC is discouraged.
If hand-delivered, you must do the following: place the application in a sealed envelope; address
the envelope to the USIBWC Human Resources Office annotating the date and time on the
upper right hand corner; and leave the envelope with the security officer on duty. Neither the
security officer nor the USIBWC will assume responsibility for misplaced or misdirected hand-
delivered applications. A hand-delivered application must be received by the close of business.
Required Forms and Documents. You must submit all of the following forms and documents
in order to be found eligible for consideration under this JOA:

1. Optional Form 612, Optional Application for Federal Employment; OR any other format such
as a resume with the specific information required by Optional Form 510, Applying for a Federal
Job.

2. You must self-certify you have a valid drivers license. This may be accomplished in Section
E-Other Qualifications of the Optional Application for Federal Employment - OF 612; or with a
simple statement that you have a valid drivers license.



3. You must respond to the evaluation factors.

4. A copy of your college transcript(s) or a list of college courses that include hours and
grades.

5. Optional Form 306, Declaration for Federal Employment;

6. SF 181 - Ethnicity and Race ldentification. The SF 181 is an optional form used for equal
opportunity data collection and analysis throughout the federal government. Upon receiving
your application package, the Human Resources Office staff will detach the SF181 from the
application package and forward it directly to the Equal Employment Opportunity Office. The
form thus will not be used in the application evaluation process.

7. If you are a Promotion or Reassignment Eligible, you must submit the following:

a. Copy of Standard Form 50, Notice of Personnel Action, which reflects your eligibility
(status);

b. Copy of your most recent performance rating/evaluation; and

c. IBWC Form 301, Supervisory Evaluation of Applicants for Supervisory and Managerial
positions.

|Section 6. BASIS FOR RATING

The information you provide in your response to the evaluation factors will be heavily relied
upon in the rating process.

|Section 7. GENERAL INFORMATION FOR POTENTIAL CANDIDATES

Appointment: This is an excepted service position. An interchange agreement between
USIBWC and the United States Office Personnel Management permits employees of USIBWC
who do not have tenure in the competitive civil service to move between the USIBWC's
excepted service positions and other agencies' competitive service positions on a
noncompetitive basis.

Conditions of Employment. If you are selected for the position, you must meet all of the
following conditions of employment (failure to do so will result in termination of your
employment):

1. An official college transcript(s) must be submitted upon appointment to the position.

2. The person tentatively selected for this position will be required to submit to urinalysis to
screen for illegal drug use prior to appointment

3. Salary payments will be made by Electronic Funds Transfer (EFT), known as Direct
Deposit.

4. A background check will occur once you have accepted the position. If, at any time

during your employment, you are found to have knowingly provided incorrect information with
the intention of defrauding or misleading the agency to gain employment, your employment with
the agency will be terminated.



Relocation Expenses. Relocation expenses may be paid by the U.S. Section, subject to
availability of funds and accordance with federal travel regulations.

Equal Opportunity Employer. The USIBWC is an Equal Opportunity Employer. Selection of a
candidate shall be based on merit, potential, and job-related criteria and without discrimination
because of race, color, religion, national origin, marital status, sex, age, non-disqualifying
physical handicap, labor organization affiliation or non-affiliation, personal favoritism, sexual
orientation, political affiliation, or any other non-merit factors.

Assistance. You may obtain additional information and assistance by contacting the Human
Resources Office at 1-800-262-8857 ext. 4727 or 915-832-4727.

www.ibwc.state.gov




